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Criteria 
Distinguished Support Staff Certification (DSSC) recipients may apply for recertification under 

the following parameters: 

 

• DSSC recertification is only available to previous DSSC recipients who have maintained 

continuous employment as an Educational Support Personnel (ESP) in Harrison School 

District Two since their original DSSC status was awarded. If there has been a break in 

employment as an ESP since that time, the candidate would need to apply for the full 

DSSC process to re-attain his/her DSSC status. If the candidate is approved to retain 

his/her DSSC status through the full DSSC process, the award will be the recertification 

award of 1% added to the candidate’s hourly salary rate (see the Payments section 

below). 

 

• Previous DSSC recipients may apply for recertification beginning in the school year 

following receipt of their third (last) installment of the original $3,000 DSSC award, or 

subsequently, at the end of each three-year cycle of recertification. 

 

• Previous DSSC recipients must have an overall “Exemplary” rating on their summative 

evaluation for two out of the past three years, including the current school year, to be 

eligible to apply for recertification. In addition, a previous DSSC recipient may not have a 

standard rating or an overall evaluation rating lower than “Proficient” on his/her 

summative evaluations for the past three years, including the current school year. 

 

• Starting as of the inaugural year of this process (2017-18 school year), previous DSSC 

recipients who do not attain/hold a recertification over a timeframe of three 

consecutive years no longer be eligible for recertification through this recertification 

process. At that point, the employee may elect to apply for the full DSSC process as an 

alternate method of recertification. There is no time limit for when a previous DSSC 

recipient may seek recertification through the full DSSC process. 

 



• Only completed applications signed by the ESP’s supervising administrator will be 

accepted. Applications received after the published deadline will not be considered. 

 

 

Application Process 
The DSSC recertification application consists of two components: 

 

1. A copy of the past three years’ summative evaluation reports. 

 

2. A completed application form which includes two examples in each of the areas below 

and which provides evidence of the ESP’s continued impact in: 

 

❑ Demonstrated leadership 

 

❑ Being a lifelong learner and reflective practitioner 

 

❑ Consistent and distinguished contributions to the goals of the campus, department 

and/or District 

 

 

For the 2020-21 school year, applications for recertification are due to Pamela Aragon, 

Director of Human Resources, by 4:00 p.m. on Monday, May 3, 2021. 

 

 

Review Process 
The Human Resources Administration Team will review all recertification applications using the 

DSSC rubric to score each application and determine whether an applicant will be awarded 

recertification. An applicant must attain a “distinguished” rating on the DSSC rubric on five of 

the six examples submitted on the application in order to be approved for recertification. 

Applicants will be notified about the results of this process by the last day of school on the 

traditional school year calendar. 

 

 

Payments 
ESP who are approved for DSSC recertification for the first time will receive a 1% increase 

added to their current hourly pay rate for the next three years. The 1% increase will be applied 

to the ESP’s salary effective the school year immediately following recertification.  ESP must 

then reapply for recertification every three years in order to retain the additional 1% pay in 

their salary. If an ESP does not reapply at the end of the three-year cycle, or applies but is not 

approved for recertification, the additional 1% pay will be excluded from the ESP’s salary 



effective with the school year immediately following that recertification process. Distinguished 

Support Staff who leave the District for any reason or who change from an ESP position to a 

licensed or administrator position will forfeit the additional 1% pay. 


